
V&A Conservation Department: Internship Application Form 
Availability of places in the Department is dependent on the Museum’s work scheduling.  This Form is the first stage of a formal application process. Before continuing please be sure that you are able to commit your time and have adequate funding and visa arrangements in place to support a period of unpaid internship. 
Please read the ‘Guidelines for Internship Applicants’ for information relevant to completing this form.

	IF APPLYING FROM OUTSIDE THE UK, VISAS AND UK ENTRY REQUIREMENTS :

If you are coming from a country outside the European Union you must check with the British Embassy in your country, or online with the UK Border Agency, regarding visa and entry requirements, before proceeding. 
Please give the name of the type of Visa you expect to apply for here:______________________________________________________
It is the Intern’s responsibility to make all arrangements regarding work or study visas, and all financial and funding arrangements. The V&A Museum is not in a position to give any assistance with these matters.  


CONSERVATION SPECIALISM: indicate ONE conservation specialism you would like to concentrate on during your internship: Tick only one box, most relevant to your conservation experience to date:
	
	Book
	
	Administration

	
	Ceramics & Glass
	
	Stained Glass

	
	Metalwork
	
	Sculpture

	
	Paper

	
	Portrait Miniatures

	
	Easel Paintings
	
	Frames

	
	Furniture & Woodwork
	
	Textiles

	
	Preventive Conservation (Insect Pest Management)
	
	Science


***********************************************************************************************
PERSONAL INFORMATION Please print clearly:
Forename(s):





Surname/Family name:

______________________________________________________________________________________________
Home address for correspondence:
Dates when you are there:
Telephone:





Fax:

Email (checked regularly):



Please confirm email again: 
_______________________________________________________________________________________________
Your institution/place of study address for correspondence:
Dates when you are there:
Telephone:




Fax:

Email (checked regularly):                                Website:
_________________________________________________________________
Male        Female                  Please add passport-sized photograph here:
Nationality:________________________________________________________
CURRENT OCCUPATION OR COURSE:
If you are a student, when do you expect to graduate from your course? (Month/Year)       _ _ / _ _ _ _
Is an Internship or work-placement a compulsory part of your course?        
                   Yes       No
______________________________________________________________________________________________
If English is not your first language, please indicate your command of English:
	Spoken:
	
	Excellent
	
	Good  
	
	Fair  
	
	Poor
	

	Written:
	
	Excellent
	
	Good  
	
	Fair
	
	Poor
	


_______________________________________________________________________________________________
Are you registered disabled?       Yes        No   Please indicate nature of disability:
The V&A museum is committed to an equal opportunities policy. Further information is available on the website.
**********************************************************************************************
APPLICANT’S STATEMENT (500 words):
Please explain in about 500 words what you hope to gain from a period of time working in the Conservation Department at the V&A.  Please include some indication of:
· What might you be able to contribute to the conservation studio? 
· What you hope to learn from this experience?  
· What you propose to do after your internship?  
Please use a separate sheet of paper.
	PREFERRED DATES: when would you like to be at the V&A? 

Start date:





End date:

Second choice of start date:



Second choice of end date:



Would you be able to attend an interview or make an informal visit?
 Yes
 No
The department cannot reimburse you for any expenses incurred while attending an interview or visiting the museum.  

_______________________________________________________________________________________________
ADDITIONAL INFORMATION:
Please return the completed Application Form by email to conweb@vam.ac.uk, together with: 
· A copy of your Curriculum Vitae/Resume, giving full details of your education, academic qualifications and relevant work experience. 

-
A short account (approx. 500 words) of any recent conservation work. If you are currently attending a conservation course, please enclose a reference from your tutor.  
· Two references. These can be either from your employer, a sponsor, or a tutor from a previous educational establishment. References may be emailed separately to the Conweb email address but should include in the Subject line: “Applicants Name. Reference for Intern Application in the xxxxxxxx conservation studio”.
Please note: with the exception of references, if the additional information requested here is not included with the form we will not be able to process your application further.  Owing to the extremely large number of applications we receive, we regret we will not be able to acknowledge receipt of your application or engage in further correspondence. Successful candidates will be contacted directly by the conservation studio they applied to.  

Please email the completed application form and additional information required to: conweb@vam.ac.uk  with the following information in the subject line of the email:
Subject line: “Applicants Name. Intern Application. Conservation specialism/studio”.
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