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School Bookings Request Form
Please read the School Bookings Guidelines carefully (located at the bottom of this form) before completion 
Self-Guided Visits and / or Teaching Sessions
	SCHOOL / COLLEGE NAME
	     

	SCHOOL / COLLEGE ADDRESS AND  POSTCODE
	     
     

	BOROUGH
	     

	CONTACT TEL
	     
	EMAIL
	     

	CONTACT NAME
	     
	SCHOOL  / COLLEGE TYPE
	     


Does your group include children with special needs? (Mark box with a cross)
	YES
	     
	NO
	     


If you have answered Yes to the above, please provide us with further information (on Page 2 of this form).
	TOTAL NUMBER OF PUPILS / STUDENTS
	     


	KEY STAGE
	     
	YEAR GROUP
	     

	NUMBER OF TEACHERS
	     
	NUMBER OF ADULT HELPERS
	     


Please note: An adult:pupil ratio of 1:6 for primary children and 1:10 for secondary children is required for Teaching Sessions
Preferred date of visit

(Please provide a choice of three dates in preferential order)

DD/MM/YY
	1)      
	2)      
	3)      



Do you wish to book the lunch area? (Mark box with a cross)
	YES
	     
	NO
	     


Teaching Sessions
If you wish to book a Teaching Session please state the name(s) of the session(s) you are interested in attending below. Teaching Sessions are priced £60 for 60 mins. Please note: Mechanical and Moving Toys (KS2) can include an optional 30 minute workshop priced £90 for 90 mins. For more information, visit www.vam.ac.uk/moc/teachingsessions.
Name of Teaching Session (first choice)  

	NAME
	     


Name of Teaching Session (second choice)

	NAME
	     


Please note: When booking a Teaching Session you will be allocated a lunch slot automatically
If there is any additional information about your group or visit that we need to be aware of, please outline below (e.g. any access or special needs requirements, the purpose / focus of your visit etc). Please note: The Museum also runs SEN-only days. For more information email mocbookings@vam.ac.uk or call 020 8983 5205
	     



How did you hear about the Schools programme at the V&A Museum of Childhood? (Mark box with a cross)
	Word of mouth
	     
	V&A Museum of Childhood website
	     

	Magazine / newspaper
	     
	Other website
	     

	On a visit to the Museum
	     
	On a previous School visit to the Museum
	     

	Other (please specify)
	     


Booking Information

Please send completed booking forms to:

Email: mocbookings@vam.ac.uk
Fax: 020 8983 5225

Post: Learning Administrator, V&A Museum of Childhood, Cambridge Heath Road, London E2 9PA
· All booking requests are subject to availability and cannot be considered booked until you have received a confirmation letter and a reference number
· We regret that we cannot accept provisional bookings
· You should receive written confirmation within 5 working days
· A penalty will apply when a booking is cancelled less than 15 working days before the scheduled Teaching Session
If you have any further questions about your booking please contact the Learning Administrator on 020 8983 5205 or at mocbookings@vam.ac.uk
School Bookings Guidelines
1. An adult:pupil ratio of 1:6 for primary children and 1:10 for secondary children is required. You are welcome to bring more adults if you wish
2. Teachers are advised to attend one of our free INSET sessions or to make their own pre-visit to the Museum
3. If you have booked a Teaching Session, please bring the confirmation letter with you and ensure that the group is ready in the Clore Learning Centre for the start of session (10.15, 10.30, 11.30, 12.30, 13.00)
4. We offer free Spotlight Tours as part of a Self-Guided Visit to the Museum. These are run on a first-come first-served basis and take a total of 15 pupils per session. You can book your Spotlight Tour on arrival. Please note that Spotlight Tours cannot be booked in advance
5. The Museum offers resources and special days for SEN groups. If your school has any special requirements please let us know
6. For free downloadable resources for pupils and teachers visit http://www.vam.ac.uk/moc/schools
Please consider the environment before printing this form
